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CATALOG OF ALL TOPICS IN EMERGE                                               

FOR THE 2022-2023 ACADEMIC YEAR 

The pages that follow contain items educators can use at their discretion to supplement 

courses and programs. The material integrates into your LMS of choice (ex: Canvas, Google 

Classroom, Schoology, Moodle and Blackboard) for single sign-on. 

Every video is under two minutes. Every reading takes less than five minutes, and every 

assignment requires 20 minutes to complete. 

The items incorporate writing/speaking templates from Rubin’s three digital textbooks, 

Wait, How Do I Write This Email? (employability), Wait, How Do I Promote My Business? 

(business promotion) and Wait, How Do I Lead My Team? (leadership). 

 

 

 

 

 

In addition, students can earn up to 22 digital badges and an overall Employability Skills 

for Communication certification when they complete different units. The certification and 

badges can then appear on a student’s LinkedIn profile, resume, e-portfolio or blog. 

See badge library on next pages. 
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Digital badges required for the Employability Skills for Communication 

certification: Email Etiquette, Advanced Email Etiquette Advanced, Advanced 

Networking Skills, Phone Etiquette, LinkedIn 101 and Resume & Cover letter. 
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Emerge for Beginners 

Ideal for audiences like middle school and transition populations, the “Beginners” unit 

addresses essential concepts for employability, entrepreneurship and leadership. 

Content includes: 

• Interactive flash cards 

• Interactive word search 

• Interactive memory games 

• “Who Want to be a Millionaire?” trivia 

• Crossword puzzles 

• Snakes & Ladders 

We also provide simple, easy-to-follow presentations that illustrate skills like: 

• The essential parts of an email 

• Proper email closing lines 

• How to attach a file to an email 

• Professional text messages 

• How to mail an envelope 

• How to take a headshot 

• Breakdown of a resume 

• Breakdown of a "storytelling" cover letter 

• How to leave a voicemail 

• How to set your voicemail 

• How to prepare for a virtual meeting/interview 

• How to wrap up an interview conversation 

• How to write a "thank you" email after an interview 

• How to call an employer to inquire about a position, submitted application or recent 

interview 
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The Emerge Curriculum 

We have versions of the content below for high school, higher education and adult 

education. 

Email Etiquette – Level I 

How to write a professional email. 

Digital badge available: 
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Email Etiquette – Level II 

How to write emails and documents like a pro. 

Digital badge available: 
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Phone and Video Etiquette 

Hold conversations with confidence. 

Digital badge available: 
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Life Skills 101 

AKA how to be a young adult. 

  

 

 

 

 

 

 

 

 

 

 

 



Write well, open doors! www.RubinEducation.com  

Networking Mastery 

Build meaningful connections. 

Digital badge available: 
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Unforgettable Resume 

Separate from the pack. 

Digital badge available upon completion of both “Unforgettable Resume” and “’Storytelling’ 

Cover Letter” 
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“Storytelling” Cover Letter 

Share a clear example of your work ethic. 

Digital badge available upon completion of both “Unforgettable Resume” and “’Storytelling’ 

Cover Letter” 
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Internship & Job Outreach 

Emails so compelling they can’t ignore you. 

 

  

 

 

 

 

 

 

 

Virtual Internships 

Learn professional skills from a distance.
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LinkedIn 101 

Write a stellar profile and build a powerful network. 

Digital badge available: 
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Job Interview Prep 

Tell great stories and ask next-level questions. 

 

 

Entrepreneurship – Find Your Big Idea 

Bring your concept to life. 
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Sales Writing 

Make an authentic approach. 

Digital badge available: 
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Website Content 

Tell the world what makes your company special. 

Digital badge available: 
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Public Relations 101 

Put your product on the news. 

Digital badge available: 
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Grantwriting 

Ask for money the right way. 

Digital badge available: 
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Crowdfunding 

Tell your network why you deserve the support. 

Digital badge available: 

 

 

 

Leadership – Writing as a Manager 

Use the right tone, every time. 
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Writing to Clients 

It’s all about the relationship. 
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Project Management 

Keep the work moving along. 

Digital badge available: 

 

 

 

Public Speaking 

Make the audience hang on every word. 
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Writing Reports 

“Status updates” for the business world. 

 

 

For Student Leaders 

Gain respect from classmates and faculty. 

 

 


